
 
 
 
 
 
 
 
 

  AGENDA 
City Commission Work Session 

 
Commission Chambers, E. Michael Roll Municipal Building,  

2000 Marbury Drive District Heights, Maryland 20747 
       7:00PM 

 
I. CALL TO ORDER: 

 
II. APPROVAL OF AGENDA: 
1. Work Session Meeting Agenda Tuesday, October 10, 2023 

Staff Contact: Starr Jefferson, City Clerk 
 

III. PUBLIC PARTICIPATION: 
 

IV. INFORMATION ITEMS: 
 

V. ACTION ITEMS: 
 

1. *Approval of September 12, 2023, Work Session Minutes 
Staff Contract: Starr Jefferson, City Clerk 
 

2. *Single-Source Contract Award: Holiday Decorations Contract 
Staff Contact: David Street, City Manager 
 

3. Fencing Regulations 
Staff Contact: Michelle Watkins, Code Enforcement 
 

4. Appointments and Confirmations: Ethics Committee 
Staff Contact: Starr Jefferson, City Clerk 
 

VI. MAYOR & COMMISSION ANNOUNCEMENTS/COMMENTS: 
 

VII. ADJOURNMENT 
 
 
Items on the Consent Agenda are denoted with an asterisk (*) and are presented for approval through a single motion. A 
Commissioner may remove an item from the Consent Agenda for placement as an Action Item for separate comment and 
action. 

 
City Meetings are streamed live on The City of District Heights’ YouTube channel: Link to join Webinar          
https://www.youtube.com/channel/UCOaouHM_FeKqwKlYOGjkL-w 

 
This agenda is subject to change. For the most current information, please contact the City Clerk at 301-336-1402 x 110.       

    
 

CITY OF DISTRICT HEIGHTS                      TUESDAY, OCTOBER 10, 2023 
 

https://www.youtube.com/channel/UCOaouHM_FeKqwKlYOGjkL-w
https://www.youtube.com/channel/UCOaouHM_FeKqwKlYOGjkL-w
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CITY OF DISTRICT HEIGHTS 
City Meeting 

Tuesday, October 10, 2023 
Action Item 2 

 

Title:  Sole Source Contract Award: Holiday Rentals  
Staff Contact:  David Street, City Manager 
Purpose: To award a sole-source contract to _______ in an amount not to exceed $35,000 

for community holiday decoration leases and/or purchases. 
_______________________________________________________________________________ 

Summary: The City is currently in the planning phase for the 2023-24 holiday season. A “District Heights 
Light Up Night” is planned for the 2023-24 season and, as such, certain holiday decorations must be 
procured. City staff have evaluated a number of vendors and recommend that the City Commission award 
a sole source contract to expedite the acquisition of decorations. 

Fiscal Impact: The City’s annual events budget is sufficient to absorb this expenditure. 

Draft Motion: 

I, Commissioner _______ move that the City Commission waive the completive bid requirements. 

I, Commissioner _______ move that the City Commission approve a contract award to _______ in an 
amount not to exceed $35,000 for one-time holiday decoration purchases. 

Attachment: 

1. Concept Design 
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CITY OF DISTRICT HEIGHTS 
City Meeting 

Tuesday, October 10, 2023 
Action Item 3 

 

Title:  Staff Report: Fencing Regulations  
Staff Contact:  Michelle Watkins, Code Enforcement 

Ronald Tarpley, Police Chief 
Purpose: To present the Commission with information regarding fencing codes, code 

standards, and to request guidance from the Commission on next steps. 
_______________________________________________________________________________ 

Summary: Prior to the August recess, the City Commission requested an overview of the City’s fence 
ordinance. This item is designed to provide an overview of fencing regulations and present the 
Commission with options. The City’s fencing regulations are largely incorporated by reference in the 
ordinances. Incorporation by reference is a method whereby a regulation printed in one code or standard 
is allowed to be used in another; incorporation by reference makes provisions of another document part 
of that regulation by reference to the other document and is a common practice across governments. 

Historically, District Heights used Building Officials and Code Administrators International (BOCA) 
standards. Recently, the state changed their reference from BOCA to IBC and as such the City must be 
updated to International Building Code (IBC) standards as a part of the recodification process. It is 
important to understand the difference between the historical District Heights standard and the standard 
found in the IBC. 

District Heights: current City Code of Ordinance states that “Any fence erected within the City 
shall be so constructed that at least fifty percent (50%) of the available light and air can pass 
through”.  Total Privacy fencing is a violation of current code.  

General Fencing Information 

Local fence codes may address wall integrity, fire prevention, noise mitigation, aesthetics, wall use, 
manufacturer qualifications and size requirements. Fence codes stem from a larger sector of national, 
regional, or local building codes.  

Codes become law when they are formally added to the appropriate jurisdiction. When law, they must be 
followed by engineers and builders as well as architects, inspectors, developers, insurers, and managers. 
Codes are the foundation for another level of safety precautions.  

This is often the case with fence codes. While few fence codes offer widespread rules, fence code does 
serve as a guideline for ensuring health and safety.1 

 

 
1 https://aftec.com/resources/fence-codes/  
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Fig. 1. Types of Fencing (Examples) 

 

Manufacturing and installing a fence or building ultimately has an underlying purpose of protecting people 
or products from harm. Without adequate building codes and fence codes, a building or fence can be 
more of a danger than a protector.  

These are the different types of fences that can be and have been installed throughout the city.  The 
majority of the Special Exceptions submitted to the Commission are for six (6) foot total privacy fences.  
All other fences are not an issue. These fences can be made of different materials most often they are 
wood or vinyl. There were thirteen (13) Special Exceptions Request submitted for Total Privacy Fences 
within the last 5 years. All of the thirteen submittals have been approved. 

Fig. 2. Example Fencing 
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IBC fencing standards differ from what residents are accustomed to. For example, allowable heights are 
taller than the standard the City currently uses. That said, the City believes that it would have the option 
to retain stricter standards than those found in the IBC. Generally speaking, when incorporating another 
code or standard by reference, a jurisdiction may be more, but not less, strict than the code or standard 
being incorporated.  

Alternatives: 

1. Incorporate the IBC standards by reference but retain current (or substantially similar) code and 
permitting requirements for fences.  

2. Incorporate the IBC standards by reference and only retain the permitting requirement for fences.  
3. Do not adopt either option and direct staff to conduct further research. 

In alternatives 1 or 2, staff will prepare draft ordinance text based on the Commission’s direction and 
return at the November City meeting to introduce amendments to the applicable ordinance section. In 
alternative 3, staff will review additional information and prepare for presentation to the Commission. 

Fiscal Impact: There is no fiscal impact to amending the City’s fencing requirements, however, altering 
the permit requirement could have a fiscal impact depending on if the Commission retains the permitting 
process, where permitting fees are set, etc. 

Draft Motion: 

I, Commissioner _______ move that the City Commission direction staff to proceed with alternative 
_____. 

I, Commissioner _______ second the motion. 
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CITY OF DISTRICT HEIGHTS 
City Work Session 

Tuesday, October 10, 2023 
Item 4 

 

Title:  Confirmation of Ethics Committee 

Staff Contact:  Starr Jefferson, City Clerk 
David Street, City Manager 
 

Purpose: Confirm members of the Ethics Committee and meeting schedule. 

Recommendation: Staff recommends that the City Commission consider approval of the active 
committee list and a quarterly meeting schedule for the Ethics Committee. 

_______________________________________________________________________________ 

Summary:  As established in the City Charter Article VII, pursuant to State law, the Commission shall adopt 
by ordinance a Code of Ethics for City officials and procedures for enforcement.  Article XVI of City’s Code 
of Ordinance establishes the composition and responsibilities of the Ethics Commission.  Whereas the 
Ethics Commission will be composed of five (5) regular members and one (1) alternate member, appointed 
by the mayor and approved by the City Commissioners. The tenure of each member shall be three (3) 
years or until a successor is appointed, whichever is longer.  

The Ethics Committee works in conjunction with the City Attorney to develop, receive and maintain all 
ethics related document to investigate; to process and make determinations regarding conduct or 
violations of the City’s Code of Ethics; to publish advisory opinions to persons subject to the Code of Ethics 
and to adopt regulations for the City’s Code of Ethics. 

The city currently has a roster of 4 members on the Ethics Committee [see Table 1].  The Commission is 
required to confirm the current members and appoint individuals to the current vacancies. 

Maryland Statute MD 5-807b requires that the Commission certify to the State Ethics Commission each 
calendar year that the City is in compliance with Maryland Statute 5-801 which requires the City’s Ethics 
Committee to meet at least one time each calendar year.  

We propose that the Ethics Committee hold quarterly meetings on the first Thursday of February, May, 
August, and November in each year, beginning November 2, 2023. 
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Ethics Commission (City Charter Article VII, Section 710; City Code of Ordinances Article XVI) 

The Ethics Commission is established within the City’s Code of Ethics in Section 1601(c). The Ethics 
Commission is comprised of five members and one alternate member (DH-21-02) appointed by the mayor 
with the advice and consent of the City Commission.  

 

Table 2.                             Member Term  Meeting Schedule 
Vashtie Moncrief                        10/10/23 - 10/10/26 Quarterly - 4 per year 
Catherine Williamson                10/10/23 - 10/10/26    1st Thursday of the following months                            
Susan Clark                                  10/10/23 - 10/10/26 November 2nd 
Dianna Matthews                       10/10/23 - 10/10/26 February 2nd  
Vacant - Alternate                     10/10/23 – 10/10/26 May 4th  
Vacant                                          10/10/23 – 10/10/26 August 3rd 
Bradley Farrar – City Attorney  

 

The City Clerk will attend at least one meeting with the Ethics Committee per year to coordinate the 
submission of the required ethics documents annually. The City Clerk will certify documents and meeting 
procedures as required by the Maryland Statue and City Code. In addition, The City Clerk will support and 
assist with open meetings training, public records training and conflict of interest training.  

Fiscal Impact: There is no fiscal impact associated with this item. 

 

Alternatives The City must be compliant with the State’s Statute and the City’s Code of Ethics. 

 

Draft Motion 1: 

I, Commissioner _______ move to confirm ____________ , ____________, ___________, 
_________________, _______________ to City of District Ethics Committee.  I further move to confirm 
___________________ as an alternate member to the Ethics Committee each with a term commencing 
today, October 10, 2023, and expiring October 9, 2026. 

I, Commissioner _________ second the motion. 

 

 

Table 1.  Current Membership 
Vashtie Moncrief 

Catherine Williamson 
Susan Clark 

Dianna Matthews 
Vacant -Alternate 

Vacant 
Bradley Farrar – City Attorney 
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Draft Motion 2: 

I, Commissioner _________ move to establish a quarterly meeting schedule for the Ethics Committee 
beginning November 2, 2023, and continuing the First Thursday of each scheduled month. 

I, Commissioner __________ second the motion. 
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